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Franco-British Chamber of Commerce (based in Paris) is looking for:

an intern for a minimum of 6 months, and can accept students for the full year.
Job Duties in a core team: all interns are involved in the day to running of the Chamber. This involves typical admin duties such as responding to phone calls and e-mails as well as event management and social media.
Each intern is also assigned to a particular post; there are three possible roles:


1) Project Coordinator for membership – this intern will be involved in recruiting new members, follow ups including preparing invoices, registering new members using the CRM as well as liaising with potential members.

2) Project Coordinator for business connect- this intern will be involved with helping enquiries of businesses who wish to set up or develop their business in France, or French businesses looking to set up or expand in the UK.  

3) Project Coordinator for Events and communication– this intern will be the main-coordinator for events and will be involved with publication tasks such as the newsletter and the member’s directory.
Core Skills include:
Marketing and Project Management background

High level of French and Fluent English 

Computer/Microsoft Office Literate/photoshop/video…
Soft Skills: The Franco-British Chamber is a small team and is reliant on each person working together and helping each other out
Team Player

Customer Focused

Flexibility

Relationship Management
Communication skills (Social media etc)
Events planning
Terms and Conditions: To be Discussed at interview

Reporting to the General Manager: Mme Le Yaouanc & Business Development Manager, Ms Nathalie Kennedy 
CV and Cover letter to be sent by e-mail to nathalie.kennedy@francobritishchamber.com 
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